Client Information Sheet
Date of Wedding:___________

Groom/Spouse 1 

Name:	 ______________________________________________________________________________

Name to be used in ceremony: ___________________________________________________________

Cell: ___________________

Address at time of the ceremony:  _______________________________________________________

E-mail Address: ______________________________________________________________________


Bride/Spouse 2 

Name:	 ______________________________________________________________________________

Name to be used in ceremony: ___________________________________________________________

Cell: ___________________

Address at time of the ceremony:  _______________________________________________________

E-mail Address: ______________________________________________________________________

Ceremony date and location

Date of wedding: _______________________________________ 	Day: __________________

Time of wedding: ______________________________________

Place of marriage: __________________________________________________________________

Address of venue: __________________________________________________________________

Contact information for wedding venue:  Phone #    _______________     Emergency # _______________


Ceremony date and location (continued)

Is the wedding indoors or outdoors: _______________________________________________________

Is there a ‘Plan B’ for place of wedding (e.g., bad weather): _____________________________________________________________________________________

_____________________________________________________________________________________


Is there a sound system to be used?  Hand held mic______ Lapel mic __________

Will there be a table or space to use to sign the marriage license?  ______________________________


Emergency Contact Person (in lieu of wedding couple) (e.g., parent, bridesmaid, etc.): 

Name:  _______________________________________________________________________________

Telephone Number:  ____________________________________________________________________



Appointments to meet with couple

Date: _____________________________	Day: ____________	Time: ____________________

Place (including address and directions): _____________________________________________________________________________________

_____________________________________________________________________________________










Rehearsal

Is there a rehearsal:	Yes __________	No: ___________

Date of rehearsal: _______________________________________ 	Day: __________________

Time of rehearsal: ______________________________________

Place of rehearsal: __________________________________________________________________

Address of rehearsal: __________________________________________________________________


Witnesses Information

Who is providing the witnesses:  Couple: __________	MC: __________

Witness # 1
Currently used name of witness: __________________________________________________________

Complete mailing address of witness: ______________________________________________________

Daytime phone number of witness: ________________________________________________________

Witness # 2
Currently used name of witness: __________________________________________________________

Complete mailing address of witness: ______________________________________________________

Daytime phone number of witness: ________________________________________________________

Valid Marriage Licence

Received:		Yes_____	No ______

Notes: __________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Payment

After looking at the website, which ceremony best fits your needs:

	*Elopement or Destination Marriage Ceremony
		$250.00   _______
		$75.00     _______ (travel outside of Cochrane)
	*Standard Marriage Ceremony
		$350.00  _______
[bookmark: _GoBack]		$75.00  ________ (travel outside of Cochrane)
To be received:
· From:		_________________________________________________________________
· When: 		_________________________________________________________________
· Method of Payment:    ______Cash     ________Cheque     _______E-Transfer
Ceremony

How many are in wedding party: _________________________________________________________

Is there a flower girl: ___________________________________________________________________

Is there a ring bearer: __________________________________________________________________

Who is doing the presenting (giving away) of the bride: ________________________________________

Who is presenting the groom or how is he getting to the front:  _______________________________

Is there a procession: ___________________________________________________________________

Where are the parties and attendants entering from: _________________________________________

Couple to face:		Guests: __________	MC: __________     Other: ________________________

Number of rings:	None: __________	One: __________	Two: __________


Vows 

Couple to use vows from:
Civil marriage ceremony book __________    Their own vows __________    Other ________________

Marriage commissioner to read vows with couple repeating: ________________________________

Additions to the ceremony

· Lighting of unity candles, rose ceremony, sand ceremony, wine ceremony, etc.: ____________________________________________________________________________________________________________________________________________________________
 
· Guest speakers: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Additional passages: ____________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________

· Any photography instructions (e.g., no pictures during ceremony): ____________________________________________________________________________________________________________________________________________________________

· How does the couple want to be introduced once married: ____________________________________________________________________________________________________________________________________________________________
· Any last instructions for your guests: ____________________________________________________________________________________________________________________________________________________________
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